Sample ESS Status Report Form

	Report Period
	

	
	
	
	

	1.
ESS Responses (Events)

	Event
	Date & 
Duration
	Site/EOC 
Involvement
	# of Staff and Volunteers Involved
	Comments

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	

	2.
Training Conducted

	Course Title
	Date
	Location
	# of Participants

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	3.
Exercises Conducted

	Type of Exercise
	Date
	Purpose
	# of Participants

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	4.
Administrative changes

	Program Area
	Date
	Summary of Changes

	ESS plan
	
	

	Function-specific plans
	
	

	ESS team organization structure
	
	

	
	
	
	

	5.
Conferences/Regional Meetings/Special Events

	Event
	Date
	Location
	Comments

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	6.
Status of Volunteer Programs

	Program
	Training
	Exercises
	Responses
	# of Volunteers/
Volunteer Hours

	ESS (general)
	
	
	
	

	Level One
	
	
	
	

	
	
	
	

	7.
Financial Report

	Program Area
	Amount Budgeted
	Amount Spent

	Staff
	
	

	Office and equipment
	
	

	Operational support
	
	

	Publications and materials
	
	

	Promotion and advertising
	
	

	Reception Centre and Group Lodging
	
	

	Level One kits
	
	

	Volunteer programs
	
	

	Training and conferences
	
	

	Exercises
	
	

	

	8.
Strategic plan updates

	

	

	

	

	

	9.
ESS issues this report

	

	

	

	

	

	10.
General Comments

	

	

	

	

	

	Prepared by:
	
	
	Date:
	


